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INDEPENDENT CHILDREN’S LAWYER PANEL 
  

 Information for New Applicants  
 

This document provides information for solicitors seeking appointment to the 
Independent Children’s Lawyer Panel (the panel) to represent children in family 
law matters throughout NSW.  
 
Appointments to the panel will be for two years at the conclusion of the 
selection process. Legal Aid NSW is currently reviewing its panel arrangements 
and application processes following which the panel may be re-opened. 
 
 
BACKGROUND 
 
In family law matters requiring the involvement of an Independent Children's 
Lawyer the Federal Circuit Court or Family Court will make orders requesting 
Legal Aid NSW to make arrangements for the representation of the children.  
Solicitors who are appointed to this panel are eligible to receive grants of legal 
aid to provide this representation. 
 
 
OUR CLIENTS 
 
Children are vulnerable clients. It is important that lawyers representing children 
in the legal system are able to communicate effectively both with them and for 
them. Lawyers must also have an understanding of cross-cultural issues and 
issues facing socially and economically disadvantaged people, people with 
mental illness, people with a disability and Aboriginal and Torres Strait Islander 
people. 
 
Legal Aid NSW acknowledges that people with a disability comprise a 
significant proportion of the population in New South Wales and are particularly 
disadvantaged in the justice system. It is therefore important that we 
acknowledge their rights and interests and deliver services that are inclusive 
and accessible.  
 
Legal Aid NSW aims to improve access to justice to the people of NSW by 
providing a range of innovative, high quality legal and other services.  In 
partnership with lawyers and professionals from Community Legal Centres, 
private practices and other agencies, Legal Aid NSW works towards equitable 
access to justice for our clients. 
 
In particular, private lawyers are asked to identify their skills, competencies and 
experience that address the needs of all people across NSW, including those 
with disabilities and from multicultural communities.  
 
Further details in relation to our client base are available at 
www.legalaid.nsw.gov.au. Please refer to the Legal Aid NSW Annual Report.  

http://www.legalaid.nsw.gov.au/
https://www.legalaid.nsw.gov.au/publications/annual-report
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GENERAL INFORMATION 
 
This panel is established under section 50(1) of the Legal Aid Commission Act 
1979 (NSW).  
 

Lawyers appointed to the panel are: 
 

• Appointed for a period of two years. Appointments to the panel apply to 
individual solicitors and not to firms.  

 

• Required, as a condition of appointment, to enter into service provision 
agreements with Legal Aid NSW.  

 
The panel is only open to solicitors. A barrister can be briefed by a panel 
solicitor in appropriate matters subject to Legal Aid NSW policies and prior 
approval. 
 
Lawyers who are not in private practice or are employed by a Community Legal 
Centre or the Aboriginal Legal Service cannot apply for appointment to the 
panel.  
 
Completion of Phase 1 and Phase 2 of the National ICL Training Program for 
Independent Children’s Lawyers appointed under the Family Law Act is a 
mandatory requirement for appointment to this panel. 
 
 
GRANTS ALLOCATION GUIDELINES 
 
Appointment to a panel does not confer an entitlement to work. 
 
Grants are assigned in accordance with the Legal Aid NSW Grants Allocation 
Guidelines (as amended).  
 
Grants of aid will be assigned only to lawyers who have been appointed to the 
panel. 
 
 
FEE RATES 
 
Lawyers will be paid at legal aid rates as notified from time to time and in 
accordance with Legal Aid NSW policy. 
 
  

http://www.legalaid.nsw.gov.au/for-lawyers/policyonline/policies/2.-legal-aid-commission-act/2.4.-part-3-provision-of-legal-aid#2.4.30 Section 50 - Panels of private legal
http://www.legalaid.nsw.gov.au/for-lawyers/policyonline/policies/2.-legal-aid-commission-act/2.4.-part-3-provision-of-legal-aid
http://www.legalaid.nsw.gov.au/for-lawyers/policyonline/policies/2.-legal-aid-commission-act/2.4.-part-3-provision-of-legal-aid
https://icl.gov.au/training-centre/
https://www.legalaid.nsw.gov.au/for-lawyers/panels-audit-and-practice-standards/panels-information/grants-allocation-guidelines
https://www.legalaid.nsw.gov.au/for-lawyers/panels-audit-and-practice-standards/panels-information/grants-allocation-guidelines
http://www.legalaid.nsw.gov.au/for-lawyers/fee-scales
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SELECTION CRITERIA FOR NEW APPLICANTS 
 
The application must address the selection criteria and provide details and 
information to demonstrate that all the criteria are met. Do not assume that the 
selection committee knows of your expertise in a particular area or what you 
have achieved in the past.   
 
All answers must be original work. Applicants may not consult with other people 
in relation to the selection criteria. Copying or duplicating the work of another 
applicant may result in your application for inclusion on the panel being 
declined.  
 
A solicitor seeking appointment to the panel must satisfy the following criteria: 
 
A. Completion of Phase 1 and Phase 2 of the National ICL Training Program 

run by National Legal Aid. 
 

B. At least five years recent experience doing family law work in cases 
involving children's issues. 
 

C. In the last 12 months, undertaken a minimum of three CPD units relevant to 
the practice of representing children. 
 

D. An understanding of the role of the Independent Children's Lawyer including 
the practical application of that role. 

 
E. Demonstrate the following: 

 

i. excellent communication skills, including the capacity to interact 
effectively with children and to deal constructively with self-
represented litigants; 

ii. the ability to work with and relate to children and understand the 
issues impacting on children and their lives; 

iii. good advocacy skills; 
iv. strategic thinking including the capacity to be proactive and to think 

laterally in relation to finding solutions to complex problems; 
v. sound judgment 
vi. teamwork skills particularly in relation to the capacity to liaise 

constructively with family consultants, court experts and other 
professionals who work with children; and 

vii. dispute resolution skills and the ability to act sensitively in exploring 
settlement options in the interests of a child. 
 

F. Provide satisfactory references from two suitable referees.

 

SELECTION PROCESS FOR NEW APPLICANTS 
 
To address the selection criteria solicitors seeking reappointment to the panel 
or new applicants seeking appointment to the panel must: 
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• Provide responses to the questions for new applicants and provide 
further information/documentation if required;  

• Complete the Additional Information and Disclosures;  

• Provide satisfactory references; and 

• If requested attend for interview and provide samples of work.  

 

QUESTIONS FOR NEW APPLICANTS 
 
1. Have you completed the National ICL Training Program for 

Independent Children’s Lawyers appointed under the Family Law 
Act?  

 
This is a mandatory requirement for appointment to the panel. 

 
Please attach a copy of your certificates of completion for Phase 1 and 
Phase 2 of the training program when submitting your application via 
Panels Application web site. Alternatively, you can email a copy to 
panels@legalaid.nsw.gov.au.   

 
Your response to this question will be taken into consideration by the 
selection committee as to whether you satisfy Selection Criteria A.   

 
Please also note that the trainers and facilitators of this program may be 
asked to provide feedback in relation to your participation in the program 
and your demonstrated understanding of the role of the Independent 
Children's Lawyer and the skills necessary for the performance of the 
role.  

 
2. Have you had at least five years recent experience doing family law 

work in cases involving children's issues?    
 

Provide a brief summary of your employment history over this period, 
including the name of the firm/organisation for whom you undertook work 
and the dates of your employment. 

 
Your response to this question will be taken into consideration by the 
selection committee as to whether you satisfy Selection Criteria B.   

 
3. In the last 12 months, have you undertaken a minimum of three CPD 

units relevant to the practice of representing children  
 
Please list any professional development or training programs that you 
have attended in the last 12 months relevant to children's matters or the 
representation of children, including the date and course details of this 
professional development or training.  

 
Your response to this question will be taken into consideration by the 
selection committee as to whether you satisfy Selection Criteria C.   

mailto:panels@legalaid.nsw.gov.au
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4. Demonstrate an understanding of the role of the Independent 

Children's Lawyer including the practical application of that role. 
You should read the following Case Study and provide a response 
addressing the questions below.  
 
You are appointed as ICL for Joshua, who is aged 9 years.  Joshua lives with 
his mum Belle and does not currently spend any time, or communicate with his 
dad, Frank. Joshua has not seen Frank since his parents separated when he 
was 4 years old. 
 
The proceedings relate to Frank's application to spend time with Joshua.  There 
is an interim hearing in 3 weeks' time.  
 
Following your appointment as ICL you meet with Joshua. Joshua tells you that 
he is curious about his father and thinks he would like to meet him. 
 
You know that five years ago Belle was seriously assaulted by Frank.  As a 
result of that assault, Frank was imprisoned for two years.  
 
At the beginning of the interim hearing the parties’ lawyers tell you that the 
matter has been resolved on an interim basis and that Frank will start seeing 
Joshua on weekends with such time to be supervised by Frank’s mother 
Sharon. Sharon is not at Court and you know nothing about her.  
 
a) What steps do you take between the date of your appointment and the 

interim hearing? 
b) How do you proceed on the day of the interim hearing? 
c) What factors are relevant to your position, referring to case law and 

legislation as may be appropriate. 

 
  

Your response to this question will be taken into consideration by the 
selection committee as to whether you satisfy Selection Criteria D. 
 
The ICL panel is a specialist panel. Therefore you are expected to 
provide a satisfactory response in the first instance in your application 
for appointment to the panel as submitted. Any subsequent further 
response to the scenario question provided may not be taken into 
account. 

 
5. Provide written outlines of three complex family law matters you 

have had carriage of within the last 24 months.  Matters must have 
been prepared to final hearing in the Family Court or Federal Circuit 
Court.  Matters can include those in which you have acted as ICL 
or where other ICLs have acted.   

 
Your response should be limited to 500 words per matter (excluding 
attachments) and cover the following: 
 

• the issues that made the matter complex 

• how you approached these issues as the matter progressed 
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• details of whether you personally appeared at court events and the 
nature of those appearances 

• the orders sought at the final hearing 

• how you prepared for the final hearing 

• details of the orders made. 
 

Your response to this question will be taken into consideration by the 
selection committee as to whether you satisfy Selection Criteria E.   

 
Legal Aid NSW may request samples of work as part of the assessment 
(documents may be de-identified). 

 
6. Do you have any specialised experience or training in any of the 

following areas:  
 

 Mental Health Issues   Children with Special Needs  
 Cultural Issues  Substance Abuse 
 Sexual Abuse/Trauma  Family Violence 
 Dispute Resolution  Working With Or Interacting with  

Children 
 

7. Provide details of your experience or training in relation to 
Question 6.  

 
Note: It is not essential to have specialised experience or training to be 
appointed to the panel.  

 
8. Provide the names and e-mail addresses of two referees who can 

attest to demonstrated relevant experience and the capacity to act 
as an Independent Children’s Lawyer. 

 
Your referees must be lawyers practising in family law with current 
practising certificates and must include a current member of the 
Independent Children's Lawyer Panel or an Independent Children's 
Lawyer employed by Legal Aid NSW. 
 
Your referees should be independent. They should not be employed by 
or have a commercial interest in the firm where you are currently 
employed.  
 
Judicial officers should not be given as referees. 
 
Please ensure that your referees are aware that they have been 
nominated and that Legal Aid NSW will contact them seeking a 
reference. An information document for referees is available in the 
information package. This document should be given to your referees. 
 

 They will be asked to provide information about their direct knowledge of 
your skills and experience and their opinion on whether or not you are a 
suitable person for appointment to the panel and the reasons for their 
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opinion.  They will also be asked to give their opinion about the extent to 
which you meet the selection criteria. 

 
Substitute referees will not be accepted. 
 
Your response to this question and the references provided will be taken 
into consideration by the selection committee as to whether you satisfy 
Selection Criteria F. 

 

ADDITIONAL INFORMATION AND DISCLOSURES  
 

Applicants must also disclose the following matters in their application: 
 
1. Do you hold a current Practising Certificate without any condition 

or restriction that would limit your ability to provide legal aid 
services?  
 
If no, what condition or restriction is your Practising Certificate 
subject to? 
 
(Applicants are not required to provide a copy of their current practising 
certificate) 

 
2. Sustained complaints under the Legal Profession Act 1987 and/ or 

2004 and/or Legal Profession Uniform Law (NSW) 
 
Have you been the subject of any complaint to the Office of the 
Legal Services Commissioner, the Law Society of NSW or the NSW 
Bar Association (or an equivalent body in another state) which has 
resulted in: 

• you being cautioned 

• you being reprimanded 

• conditions being imposed on your practising certificate, 
and/or 

• findings of unsatisfactory professional conduct or 
professional misconduct 

• proceedings being commenced against you for 
unsatisfactory professional conduct or professional 
misconduct. 

 
If you have been the subject of any complaint resulting in any of the 
above please provide details of the complaint and the outcome and 
whether or not it is listed publicly on the disciplinary register.  
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3. Do you have any convictions or pending charges for any of the 
Disqualifying Offences set out in Schedule 2 of the Child Protection 
(Working with Children) Act 2012? 

 
If yes, please provide details. 

 
4. Do you have any criminal convictions or pending criminal charges 

for any other offence (except in relation to minor traffic offences)? 
 

If yes, please provide details. 
 
5. Have bankruptcy proceedings been commenced against you? 

 
If yes, please provide details. 

 
6. Do you have an actual or perceived conflict of interest in relation to 

your selection onto the panel or your inclusion on the panel 
generally? 
 
If yes, please provide details. 

 
7. Have you ever been referred to the Legal Aid NSW Monitoring 

Committee? 
 
The Monitoring Committee considers matters that involve the possible 
breach by panel lawyers of panel service agreements. 
 
If yes, please provide details. 
 

8. Have you ever been removed from any Legal Aid NSW panels for 
failing or refusing to cooperate with an audit? 
 
Legal Aid NSW carries out audits of work assigned to lawyers, including 
claims for payment of work, pursuant to s52B of the Legal Aid 
Commission Act 1979 (NSW). 
 
If yes, please provide details. 
 

9. Do you consent to the publication by Legal Aid NSW of your name, 
business address and telephone number in a list of members of the 
Panel? 

 
This information will appear on the Legal Aid NSW website and in any 
other form that Legal Aid NSW considers necessary to assist in the 
administration of services provided by Legal Aid NSW. 

 
10. Are you fluent in any languages besides English?   

 
If yes, please provide details.  

 

http://www.legislation.nsw.gov.au/maintop/view/inforce/act+51+2012+cd+0+N
http://www.legislation.nsw.gov.au/maintop/view/inforce/act+51+2012+cd+0+N
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CERTIFICATION  
 
By checking "I agree" you acknowledge and certify the following: 
 

• All information disclosed in this application is true and accurate at 
the time of submission 

• The application is your own work 

• You understand that Legal Aid NSW may check internal and/or 
publicly available records to verify the accuracy of information 
provided in the application or requested as part of the application 
process 

• You understand that Legal Aid NSW may request written referee 
reports  

 
 
FURTHER INFORMATION  
 
Applicants can view more information about the panel from the Independent 
Children’s Lawyer (ICL) Panel web page.  
 
All enquiries should be directed to Professional Practices Branch on (02) 9219 
5662 or by email at panels@legalaid.nsw.gov.au. 
 
 
SELECTION PROCESS 
 
The selection process involves consideration of applications by a Selection 
Committee comprising a nominee of the Legal Aid NSW Director Family Law, 
a nominee of the Director Grants, a nominee of the Law Society of New South 
Wales, and a nominee of The New South Wales Bar Association. 
 
All applications will be acknowledged by email.   
  
The Selection Committee makes recommendations to the Chief Executive 
Officer of Legal Aid NSW who determines the composition of the panel.  In the 
event that it is proposed to refuse an applicant appointment to the panel, the 
applicant will receive written notification of the proposed determination with 
reasons. The applicant will then be given a reasonable opportunity to provide 
further submissions addressing the proposed decision before the final 
determination is made. 
 
During the evaluation of applications, the Committee may seek further 
information from an applicant in relation to their application and may contact 
referees nominated by the applicant. The Selection Committee will consider 
such information in evaluating the application. The comments and opinions of 
referees will be taken into account in the assessment of the application.  
 
The Committee may consider feedback from the National ICL Training Program 
(NSW) from courses held in NSW.  
 

https://www.legalaid.nsw.gov.au/for-lawyers/panels-audit-and-practice-standards/independent-childrens-lawyer-icl-panel
mailto:panels@legalaid.nsw.gov.au
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The Committee may request that the applicant attend for interview and provide 
samples of work. 
 
In addition to information provided by applicants in response to the selection 
criteria and references and recommendations of the Selection Committee, 
Legal Aid NSW may take additional matters into account in determining the 
suitability of applicants for appointment to the panel.  
 

All applications will be treated in confidence.  
 
 
PRIVACY  
 
The information provided in applications will be used to determine eligibility for 
appointment to a panel, and may be used in considering a lawyer’s continued 
inclusion on a panel. 
 
The applications will be provided to the Selection Committee, which will include 
representatives of the Law Society of New South Wales and The New South 
Wales Bar Association.  Information provided in an application may be 
disclosed to the Monitoring Committee, which includes representatives of the 
Law Society of New South Wales and The New South Wales Bar Association, 
and to the Office of the Legal Services Commissioner. It is not intended to 
disclose any personal information contained in applications to any other 
persons. 
 
You can access and amend your personal information through Grants Online. 
The Legal Aid NSW Service Desk, telephone 02 9219 5999, is available to 
provide assistance to lawyers in how to update details in Grants Online. 
 
 

 

https://elodge.legalaid.nsw.gov.au/gmwebprd/login.aspx

