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Co-located Officials Program: 
An update – 
How can they assist the Independent Children’s Lawyer?

 Team Overview

 Short Form Orders 

 S 69ZW 

 Independent Children’s Lawyers Support

 Q&A with Presenters / Panel



Team Overview
June 2020 – June 2025

Family Law Court Liaison Team

Child Protection: Co-located Officials aka

Family Law Court Liaison Officers:

• Newcastle Registry    - Amanda Wimalasiri

• Parramatta Registry   - David Hall

• Sydney Registry          – Tanya Wilkins

• Wollongong Registry – Jessica Toland

• Senior Project Officer – Jean Fitzpatrick
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What we do: 

• Short Form Orders  (nationally)

> Person History Reports S 248

> Requests for specific records S 248

• S 69ZW                       (NSW Pilot sites)

• ICL urgent requests*

• Process Support to key stakeholders

What we support colleagues with: 

• Magellans and S 91B

What we do not do:  Subpoenas or Casework
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Team Overview



Short Form Orders



Section 248 of the Children & Young Persons (Care 
and Protection) Act 1998

• DCJ may share information with prescribed bodies where it relates to the 
safety, welfare and wellbeing of an identifiable child/Young Person or class 
of children

• Prescribed bodies are listed under the Care Act and Schedule 5 of the Care 
Regulations

• FCFCoA is a prescribed body under the Regulations 

• DCJ can share information with and request information from the FCFCoA
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Short Form Orders: Person History Report (PHR)
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Request: Person History Report  (PHR)

Issued by: (Senior) Judicial Registrar, Associate, Judge
Legislation: s248 Children and Young persons (Care and Protection) Act (NSW).  
Subject(s): One report for each child (under 18yo) subject to proceedings. 
Benefits: Timing (2 hours – if required urgently)

2-4 page system generated document 
Summarises DCJ materials held – available for s69ZW /s248
Guide attached to explain the records. 



Short Form Orders: Person History Report (PHR)
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Short Form Orders: Person History Report (PHR)
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Page 1.  Particulars of the matter – 
including Date of Report: date created  

If you wanted to consider a further PHR later 
in the proceedings. 



Short Form Orders: Person History Report (PHR)
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“This report is provided to the Court under 
s. 248 of the Children and Young Persons (Care and 
Protection) Act 1998 and contains a summary only of 
information held by the Department of Communities 
and Justice relating to the safety, welfare and well-
being of the named child/ children.  The parameters 
of the report are set out in the ‘Guide to Interpreting 
the Person History Report’. 



Short Form Orders: Person History Report (PHR)
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“This report is provided to the Court under 
s. 248 of the Children and Young Persons (Care and 
Protection) Act 1998 and contains a summary only of 
information held by the Department of Communities 
and Justice relating to the safety, welfare and well-
being of the named child/ children.  The parameters 
of the report are set out in the ‘Guide to Interpreting 
the Person History Report’. 



Short Form Orders: Person History Report (PHR)
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Helpline* Assessments: 
• Date & Primary reported issue

A child or young person is at risk of significant harm (ROSH) if 
the circumstances that are causing concern for the safety, 
welfare or wellbeing of the child or young person are present 
to a significant extent. 

‘Significant extent’ is defined as ‘sufficiently serious to warrant 
a response by a statutory authority irrespective of a family’s 
consent’. 
[Screened In - ROSH]

Non-ROSH will not initiate an assessment.
[Screened Out - Non-ROSH]

* ‘Helpline’ assessments may also be actioned by local intake units such as Central Coast Multi-Agency Response (CCMAR) Centre. 



Short Form Orders: Person History Report

13

Business Unit:   If there is an open case the 
business unit working with the family will 
appear, e.g. Chatswood CSC or Central 
Metropolitan JCPRP (Page 1)



Short Form Orders: Person History Report
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Business Unit:   If there is an open case the 
business unit working with the family will 
appear, e.g. Chatswood CSC or Central 
Metropolitan JCPRP (Page 1)

• CSC: Community Service 
Centre, a DCJ only unit.
• JCPRP: the Joint Child 
Protection Response 
Program – indicating the 
DCJ team within a joint 
program with NSW Police 
and NSW Health.



Short Form Orders: Person History Report
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Business Unit:   If there is an open case the 
business unit working with the family will appear, 
e.g. Chatswood CSC or Central Metropolitan JCPRP 
(Page 1) 
If Business Unit is blank – there is no open case
See Engagement – Case History for all case activity.  

• CSC: Community Service 
Centre, a DCJ only unit.
• JCPRP: the Joint Child 
Protection Response 
Program – indicating the 
DCJ team within a joint 
program with NSW Police 
and NSW Health.



Short Form Orders: Person History Report
Case: Assessment Records
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Field Assessments                              Outcome
• Safety Assessment        Safe, Safe with Plan, Unsafe 
• Risk Assessment         Low, Moderate, High or Very High
• Risk Re-Assessment           Low, Moderate, High or Very High
• Alternate Assessments      Safe, Unsafe  

SARA – Safety Assessment / Risk Assessment 
 



Short Form Orders: Person History Report
Case: Assessment Records
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Field Assessments All Assessments after Dec 2017

Legacy – Assessments for records prior to Dec 2017
 



Short Form Orders: Person History Report
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Issues (Substantiated) are the reported risk issues generated at the 
Helpline or during the field assessment, that were substantiated as a result 
of an assessment being undertaken. 

Issues (Not Substantiated) are the reported risk issues generated at the 
Helpline or during the field assessment, that were not substantiated.
This will include reported issues – if they were not assessed. 



Short Form Orders: Person History Report
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Care Type: Not in Care 
Care Type Effective Date: [Blank]



Short Form Orders: Person History Report
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Care Type: Not in Care 
Care Type Effective Date: [Blank]

Care Type: Voluntary Care, Supported Care, Statutory Care, Guardianship, 
Care of Secretary, After Care or Adoption.  
See sections: Orders and Remove/ Assume/Medical  



Short Form Orders: s248 Records
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Request: S248 Specific Records/Information

Issued by: (Senior) Judicial Registrar, Associate, Judge
Legislation: s248 Children and Young persons (Care and Protection) Act (NSW).  
Subject(s): Any child (under 18yo) subject to proceedings. 
Benefits: Specific Records nominated ie

• assessments Jan 2023 – Present, 
• report dated X, or 
• use the ID number of the record from the Person History Report.  
Timing (within 5 days if required urgently)



Short Form Orders: s248 Records

Care Act: NSW Children and Young Person Care and Protection Act, 1998 22

ID numbers throughout Person History Report can 
be used to identify records you are seeking. 



Section 69ZW



Section 69ZW Orders
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An order requiring DCJ to provide specific documents or information relating to 
child abuse or family violence to the Court:
1. Any notifications to DCJ of suspected abuse of a child to whom the proceedings 

relate or of suspected family violence affecting the child.
2. Any assessments by DCJ of investigations into a notification of that kind or the 

findings or outcomes of those investigations. 
3.   Any reports commissioned by DCJ in the course of investigating a     
       notification (i.e. a report prepared by an external agency on parenting 
       capacity).



Section 69ZW
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• Cover letter (provided in all matters)  
• Index (optional – provided if actioned by FLCL Team)
• Bundle  - with redactions completed
• Submitted to the FCFCOA directly

• Issuing s69ZW: Consider limited scope or
maximum timeframe or 
hybrid s69ZW & s248 (specific record)
Further s69ZW     

• Capacity of FLCL Team – Limitations
Excess s69ZWs from Pilot sites are reallocated  
within our District / External Legal

• s69ZW response – FCFCOA follow up matters  
Pilot:  FamilyLawCourtLiaisonTeam@dcj.nsw.gov.au 

Non-Pilot:  FACSLegalChildProtection@facs.nsw.gov.au 

mailto:FamilyLawCourtLiaisonTeam@dcj.nsw.gov.au
mailto:FACSLegalChildProtection@facs.nsw.gov.au


ICL Support 



ICL Communication with DCJ

• ICL appointed notifies Legal Child Protection 
FACSLegalChildProtection@facs.nsw.gov.au 

• DCJ Legal advises ICL of DCJ Legal officer for future communication. 

• FLCL Team ‘urgent’ support: FamilyLawCourtLiaisonTeam@dcj.nsw.gov.au 
 ICL evidences communication attempts with Legal Child Protection  (and)
 ICL identifies an urgent request; due before court that day or the next working day 
 FLCL Team will communicate within DCJ ie Legal Officer to expedite your request
 FLCL Team support is limited to providing support under the above conditions – sharing content 

that would be provided in a Person History Report 
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mailto:FACSLegalChildProtection@facs.nsw.gov.au
mailto:FamilyLawCourtLiaisonTeam@dcj.nsw.gov.au


Q&A
Jean Fitzpatrick Senior Project Officer Family Law Court Liaison Team, DCJ

Tanya Wilkins Family Law Court Liaison Officer Family Law Court Liaison Team, DCJ 

Rachael Ward Director Child Protection Legal, DCJ

Annette Ryan Solicitor in Charge Paramatta Office, Legal Aid NSW 
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Section 
248
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